MEMORANDUM FOR SPONSORSHIP
SUBJECT:  Appointment as Sponsor

1.  In accordance with AE Regulation 600-8-8, you are being appointed as sponsor for the below listed civilian employee:

NAME:

OFFICIAL ADDRESS:

CIVILIAN ADDRESS:

TELEPHONE:

E-MAIL:

2.  You should make initial contact the above employee within 72 hours by telephone and/or e-mail.

3.  Please contact the Relocation Assistance Manager at your servicing Army Community Services (ACS) to make an appointment for sponsorship training.

4.  Familiarize yourself with USAREUR Pamphlet 600-8-8, How to be a Good Sponsor, which is enclosed with this appointment memorandum.  

5.  You will follow instructions on the Sponsorship Plan of Action and return the document to me after the new employees has completed in-processing.  

6.  Provided for your convenience is the link to the 5th Signal Sponsorship site: http://www.5sigcmd.army.mil/sponsorship.htm.
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